SELF APPRAISAL FOR ACADEMIC PERFORMANCE INDEX (API)

Objectives: 1) To be aware of Self Appraisal
2) To learn filling up Self-Appraisal forms
3) To evaluate and document one's own performance
4) To facilitate Career advancement of teachers

Concept:
Teachers are well familiar with assessment and evaluation of students. Self appraisal

helps to figure out what teacher's strengths and weaknesses are. It allows one to take at
an honest look at oneself. It is a process of self evaluation to determine the level of self-
efficiency .1t is a part of continuing professional development or career advancement. It
has been suggested as an indicator of CAS. As per UGC regulations 2010 on minimum
qualifications for appointment of teachers and other academic staff in universities and
colleges it is mandatory for all universities and colleges to prepare Performance Based
Appraisal in the prescribed format for applying to any teaching post or career
advancement.

The individual Performance Based Appraisal System (PABS)

PART A: - General Information & Academic background

Name(in block letters) :-

Father's/Mother's Name:-

Department:-
Name of the College:-
Current Designation:-
Current Pay band & Grade pay:-

Date of last promotion:-

NN B LD =

Position to which to be promoted:-

e

Pay band expected & Grade pay:-

p—
=

. Date of eligibility for promotion:-

[
—_—

. Date & place of birth:-

—
[\S)

. Sex:-
. Marital Status:-

p—
(98}

[S—Y
S

. Nationality:-
. Category to which belongs:- Open/SC/ST/OBC/Physically challenged
. Address for the correspondence:-

——
(@)W

—_
J

. Permanent Address:-

—
o0

. Contact Numbers:- (O) (R)
M)

—_
Ne)

. E mail id:-




20. Academic Qualifications (SSC to Post Graduation) :-

21.

22.

23.

Examination | Name of Year of % of Division/ Subjects
Board/ passing Marks Class/
University obtained Grade

Research Degrees:-

Name of the Title of the Date of Award as | Name of the

Degree Thesis per University University

notification

M.phil

Ph.D.

D.Sc./D.Litt.

Any other

Appointments held prior to joining this institution :-

Designation |Name of Date of Date of Pay band Reason for
the Joining leaving with Grade |leaving
employer pay

Posts held after appointment to this institution:-

Designation Department From To Pay band with

Grade pay




24.

Total teaching experience( in years) :-

At Undergraduate level (at previous institution): - years
At Undergraduate level (at present institution): - years
Total: - years
At Postgraduate level (at previous institution):- years
At Postgraduate level (at present institution):- years
Total: - years
25. Research experience excluding years spent for M.phil/Ph.D.:- years
26. Field of specialization under the subject/discipline if any:-
27. Academic Staff College Orientation/Refresher courses attended:-
Name of the | Name of the Name of the Duration Sponsoring
Course Academic University agency if any
Staff College
28. Training & Capacity building workshops attended:-

Name of the
Training
programme

Place where held

Name of the
Organizing body

Duration




PART B: - Academic Performance Indicators

Category I Teaching, Learning & Evaluation related Strategies

(Maximum Total Score 125, Minimum API required 75)

1.

Lectures, Practical, Contact hours( Semester wise/Annual detail):-
(Maximum Score 50)

Sr. Name of the [ Credit Mode of Hours/week | % of Class
Number | Course/Paper | weight age teaching® | allotted taken as per
taught of the course documented
record
*L= Lecture ALM-= Active learning methodology
P= Practical GD= Group discussions
S= Seminar FD= Field visits

AS= Assignments

AO= Any other

Lectures or other teaching duties in excess of the UGC norms
(Maximum Score 10)
Reading/Instructional material provided ,Use of additional
resources for subject enrichment
(Maximum Score 20)
Use of participatory and innovative teaching learning methodologies(use of ICT,
Sandhan , E Library, Remedial courses & Skill modules)
(Maximum Score 20)
Examination duties (Invigilation, Paper setting, evaluation of students
at theory/practical examination)
(Maximum Score 25)

Sr.Number | Maximum API Score | API Score obtained
1 50
2 10
3 20
4 20
5 25
Total 125

Knowledge




Category II Co-Curricular, Extension and Professional Development

Activities (Maximum Score 50, Minimum API required 15)

Sr.Number | Name of the activity Maximum Score

1 NSS/NCC/Yoga,Cultural( Saptdhara, 20
Youth festival),Counseling etc

2 Member of Academic/Administrative 15
committees, Member of NGOs.
,Chamber of Commerce, On
Deputation to Various Educational
Institutes, On Deputation to Education
Department

3 Professional development activities 15
such as participation/organization of
Seminars/Workshops, Job fairs, Talks,
Field visits, Study tours.
Zonal/State/District level Coordination
of Higher Education initiatives

Sr.Number | Maximum API Score | API Score obtained

1 20

2 15

3 15

Total 50

Category III Research and Academic Contribution

1. Published Papers in Journals (International Journals, National Journals,
Regional Journals)

Sr.No. | Title Journal | ISSN/ |Impact No. of | Whether | API
with ISBN | factor/ Co- you are [ Score
page No. Peer author | main (Max.15)
no. reviewed author

if any




2. A) Articles/Chapters published in Books (International publications, National

publications, Regional publications, State publications)

Sr. | Title | Book, ISSN/ | Whether | No. of | Whether | API *

No | with | title, ISBN | peer Co- you are | Score
page | editor & | No. reviewed | authors | main Max 10
no. publisher author

*(API Score for International 10, National 5, Regional 3 and State 3)

B) Full Papers in Conference Proceedings (International, National, State level

Conference)
Sr.No. |Title with [ Details of | ISSN/ No. of | Whether | API
page no. Conference | ISBN Co- you are | Score
publication | No. authors | main Max.10
author

C) Books published as single author or as editor (International publications,
National publications, Regional publications)

Sr.
No.

Title
with
page
no.

Type
of book &
authorship

Publisher
&
ISSN/ISBN

Whether
peer
reviewed

No.
of
Co-
auth
ors

Whether
you are
main
author

APT**
Score
Max.
90

**(API Score for international author 50, editor 10; National Author 25,
Editor 5 and Regional Author 15, Editor 3)




3. Ongoing & Completed Research Projects and
Consultancies (Including State Research Projects)
Category Title Agency Period Grant API
Mobilized Score
(in Rs) Max. 10
per project
Ongoing
Completed
4. Research Guidance
Sr.No. Number Thesis Degree/Certificates | API
Enrolled Submitted Awarded Score
To college 2 for each
students student
M.Phil or 3 for each
equivalent candidate
Ph.D. or 10 for each
equivalent candidate, 7 for
thesis
submitted
5. Faculty Development Programmes (Not less than one week duration)
Sr.No. Programme Duration Organized by API
Score
6. Papers presented in Conferences, Seminars, Workshops, Symposia
Sr.No. Title of | Title of Organized | International/ API
the Seminar/ by National/State/ Score
Paper Conference Regional/College | ***
or University Max.10

level

#**(API Score for International 10, National 7.5, Regional 5 and State 3




7. Invited Lectures & Chairmanships at National/International/State level
Conference/Seminar/Workshops/Training programmes

Signature of the Faculty
with designation, place
and date

Sr.No. Title of | Title of the | Organized | National/ API
Academic | Conference/ | by International/ | Score
session Seminar Regional Max 10
PART C: -Other Relevant Information/Awards, Recognition received
Sr.No. Details( Year, Type, Value etc)
SUMMARY OF API SCORE
Category | Criteria Last Total API | Annual
Academic |Score for |average API
year the Score for the
Assessment | Assessment
Period Period
1 Teaching, Learning &
Evaluation
1I Co-Curricular, Extension.
Professional development
Total of
I+11
I Research & Academic
Contribution
List of Enclosures: - 1. 4.
2. 5.
3. 6.

Signature of the Principal of
the institution with place

and date
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AL ott cldlw19/0%/200Y oll UR5LE] 631l ol MSEA001U/ASR/S UL8a] [BlsILL

uRRe 4

— Form of Performance Appraisal Report for class Ill employees of The Government of Gujarat (Except
stenographer teachers and Technical employees)

ofosRAct URSReU col-36ll sHURL A W2 sL0E Yeauisa wdaa
Section I- Basic Information / umma Hl@cﬂ
{To be filled in by Establishment Branch) 3 GOl H35M 2w Rcllell 234\,

1. Name of the employee reported upon
sl of sttnt:
2, (Qawst/ vl /5A3e] otii:

3. AR 2uuite] ottd ol st(Rlel g4l [@Qotet

(ELet. Yrasl au, et stcell suwt adR)

4, Designation:
al&l
3. Present Post:
sletoll Slal
6. Date of appointment to Present Post: / /

Slctotl Slal UR [AHejsell didlu
7 Performance Appraisal Report for the period from to
Yellott e wdell sl yerliset wdaict
8. Date of Birth:
Aot Al
9. Reporting and Reviewing Authorities A& cllet Auletl? wel Aallail 52012 deBlsiAl

Authority UGG Name & Designation ollH Vel @1&1 Period worked SLHO{3loll um2L

Reporting Authority
WS A AMollR

Reviewing Authority
wlaw grou

10. Period of absence due to on leave or other reason(s) /%loll & o2l SLRRAUR 5% URe(l 261%3lell
HEck:

Period MU Type UL Remarks / uuell

On Leave (Specify type)
RUW R

Others (Specify)
U2l SLRRIUR




11.  Training Programs attended. / (WGllM stelsml s3] 200 e A2t Aol @Qotdl

Date from / cltluell Date to/clllu yell Institute / AL Subject/{A™2L

12. Please give the details if the employee had held the additional cha rge of any other post for three months
or more. Hoiltlet s A wdeuEatl yMaUNL eRMalst et Wi 3 Al ay Al W arRiel saldl
Heudet A2t Al ofl Aefl (Aol uysud etRell. (A Hdledls yruotl -4.9)

81 | Datefrom / AW &l | Date to/ctdlut yell | The name of office and name of Post
AtRlel salcll deudet A A

52| wal ¥Rl ellM

:

13. Overall Grade of last three year’s Performance Appraisal Report Olel 2@ Aol s suo(l4l I-LC«’J\i.Svt
USCUAAL HSER YL (YA HAE S Yol -1.9)

53 Period / AHAOU . Overall Grade/RASER a8t
Date: Signature on behalf of
Establishment Branch
Place: dol@ct 1dsH vt adl 1dl




Section 11 Self Appraisal / %ql'j\(‘:?l'lsal

1. Brief description of duties :(Objectives of the position you hold and the tasks you are required to perform, in
about 100 words) vl 52%la] 35Hi cldiet: (AU B Sl&l UIRRL 5 Bl A ¥R oAl el Aal it

s2cllotl 512lo] cldlet, WAL 100 2oElell HAELHL 524)

2. Please Report your Significant Accomplishments during the period of report {no enclosures to be provided)
YRl Sotoll UHAUAL ER320et Blaict 5AAA s(Elell URYEAL ouad seuad((elsiel %33l otell)

Sr.No. Activity and Accomplishment

3. Please indicate utmost three specific areas in which you feel the need to upgrade your skills through training
programs . Mol clHiRl SlaicatHi cielld gl Yuidl srellell wgRaAA el Slat Aot BdLRisll ARl

a2l weudl.

Date: Signature of employee

Place: WA d6Metl sHAR A 2l




1.

SECTION-Ill _Appraisal _HGU{5el
(U UL WIAUH Evet? AWRSER o)

Assessment of Reported Employee, Wdcllcl 36010l sHu1dle] yeolisol: {Grades should be assigned
on a scale of 1-5, in whole numbers, with 1 referring to the lowest grade and 5 to the best grade. 4 ol Yol Bt
oL QL viuclotl § %l 1 Al ol guiise] wal w Aell Glau Rise] Yot 52 VD) (Rl wolesls

YRoARAL: 3.9) (100 Marks)
(A) Assessment of work output /812l GeWESclla] (25 marks )
Activity Marks Reporting Reviewing [nitial of
up to Aol Authority Reviewing
i Authority
(1) | Delivery on job function [ ¥ siMell 0-5
URyela
(2) | Quality of Output /$3¢ stHe{l dfeLelell 0-5
(3) | Accomplishment of extra ordinatory  work/ 0-5
wLRRL stiell yeidl
(4) | Ability to Follow up on pending litigation and other | (g
important work items b{ajck{{ s34
{5) | Communication Skills/ Ucll2lot slalcal 0-5
(B) Assessment of personal Attributes / (5ol [AANcAtlle] HeRlisot (50 Marks )
Marks Reporting Reviewing Initial of
Activity up to ey Authority Reviewing
i L Authority
M Obedience /$dcal deudRell 05
2) | Attitude to work 7SI Yele] dell 0-5
(3} | sense of responsibility /%S UHELl euaetl 0-5
4 Inter-personal relation and emotional Stability 05
sulld? Aol doldl wa cowllxim
EDER
() | piscipline and conduct / @ct U aAdR)s 0-5
(©) Punctuality,/ Rt 0-5
(N Ability to prioritize work 0-5
@) | Initiative /udcgl i
(9| coordination ability /sCet scltell 8-l 0-5
(0 | Team spirit /&M cltasil 0-5




ol

.

(C) Assessment of functional competency / stelatHclle] Heuiset. (25 Marks )

Marks Reporting Reviewing Initial of
Activity up to ’ Authority Reviewing
AGHEY Authority
(1Y | Knowledge of laws/rules/procedures/IT skills 0-5
staAelll /el yseul auusdlel wesidl
{2) | Ability and Extent of citing Precedent and 0-5

specific rules in notes ol el Aol el
/%801l 2iscoll sl

()| skill of noting and Drafting/sllt el 0-5
HaslAwatoll Uletsd

) skl of record classification/25§  aollse | 0-5
s2cllofl wAScl

&) Ability to use computer in daily office work /1%
WAwell sAN sl sRjerel  GuRllol
seclloll adel

2. Integrity: Please comment on the integrity of the employee, WHUBlscll: U2l AoiAd saudlell sl
oot B AE YL el (e Hole ols Yol 3.2)

3. Recommendation for domain assignment (Please tick mark any four) : stHO(Slell Auell e ateHeL: (%l
Hole9ls YRuell 3.3)

Culture and Establishment Legislative and Project Planning
Infarmation Court matter
Accounting Field work Project T
management
Inquiry Matter . Service Co-ordination
Matter

4. Overall assessment (Total Marks on the basis of cols. 1 (A),(B) and(C) above out of 100.) UWEER lLCﬂlSdt
(SletH U otl (A),(B) Aot (€)M UM BUAEA dJRloll St URcUdlL200 deiHiell ) (%A Hiolesls YUl

Place: Signature of Reporting Officer
RASAA Aol Al@sidloll udl)



Section IV - Review ([Qewdl-y e

1. Do you agree with the assessment made by the reporting officer in section Il ? (In case you do not agree
with any of the numerical assessments of attributes please record your assessments in the column provided for

you in that section and initial your entries). AU$clE AuallR s3] A Qeuol3ul Wdauel 3ol saudl
oleled ¢ Yealisol WA U AHd Bl 2 (A8 Avalats Yealisel ¥ QAN wd wU dnd ool Ao
(Bl auet @ e WA Sl suust yealiset sl g4l udl s2cll)

| Yes, & | No, all

2. In case of difference of opinion details and reasons for the same may be given. M@ul?i ‘fg’a usdl 8la
A B Aot (Aot ez stEl weuaal. (A 1alesls yustzl — ¥ 2% 2)

3. Overall assessment { Total Marks on the basis of cols. 1 (A), (B), (C) out of 100 in Section 3 ) AUMEED :ic'uisq
{ GUOL- 3 oll Slet 4 (A), (B), (€) M vUUH A JJRlell §E URAUA, 200 ojariell y (Al woledls
YUAL¥.3) = e,

(If the reviewing officer differs from reporting officer WA Aulatl2 s3] ol ullats s8] WAL Us
sl A (Brauul %)

Date: Signature of Reviewing Authority

Al ylats dei@stdlel ud



.

Al LAl oll v 19/0¥/R0U ol 6Ll of -USEH/A0R01UAS/S HLdle] (AsLRL

yRlEe-2
sUE] Yeatisel wdalal Yol sl HIZe] AHAUAS :

M%C{lelﬂj o { Reporting Year ) :- sl oy {Financial Year )

Ul@

No. Activity Cut off Dates
- YRl dldlu ¥ a
udcll siuoll3l
yal sl
1 | Blank PAR form to be given to the Reporting officer by the | 15" April
Administration Division B0 Wacllet cduclell 8 A WS GWellR
uUEsEA vuAl/s1R st yeriisel Bl H3SH AWLLR U
2 | Self appraisal for current year Al¢j cltio] 2yclisel 15" may
3. | Appraisal by reporting authority u3cle el Alflst3] gl 15% June
HeRlisol )
4 | Appraisal by reviewing authority *-lets ucil®st3] a2l yetisot 7" July
5 | Disclosure of PAR to the employee reported upon @t s3audl | 7" August
A s3] yeatisot wdactoll sise wucl
8 | Comments of the employee reported upon, if any % ARl s3] 30" August
oll AUl AoiBld 3l Sl A Aol
7 | Forwarding of comments of the employee reported upon to the | 15" September
reporting authority/reviewing authority as the case may be. o{(elct
slARL ofl sl clo] uscl Udale cuetir siadl Aullas
Aell@stla sl vieudl.
8 | Comments of reporting officer / reviewing authority on Re- | 15" October
consideration plea and disclosure of decision to the employee
reported.
Aol sl ofl 292t UR WBaue cvtst/alan sRelR saiaudl
B s Ul wal ol sr{udl A Rulate(l 2ure el sl
9 | Representation to the Referral Board by the employee reported | 15" November
upon.
Holldd sl A 25 Gl§ unal 2y sl
10 | Conveying of representation to the Referral Board along with the | 15" December

comments of reporting authority/reviewing authority. qci(tlct
sl 9l WdalE cvtotiz/Ale] sotz saudloll Jausd
Sl 35ct ol sl arucll, :

1

Disclosure to the employee reported upon and end of entire PAR
Process. dol®lct sl A Y5ee ot Adiaell el secll ua

s3] yeaiset v cuctell uBauel vid

31% January




LA, ot lflu, 19/0%/200UeAL #2513 52Lc ol HSEH /100U /952 / 5 Ao (BlsieL

uRBEle-y
cAtliiol sellcl WUl sieall lat A Bl udailet Al wuclle] SRl 51408 Helisotl udai
13, oot =2 (81-9)

wpdlc d50etl AUMSIAN aurRel st et sa wMuRe sl A Uot-Qswuz 2%y 526(200
acElell ay «dl)

1. st 0ol WS o otla U S+ ..o
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AL (A, ot cdtFlu. 19/0%/209U ol 25L3] 521cl ol WSEL/102014 /152 /5 ldlef [lsiaL

Rl ;- 3
s0(E Yelisot wdae cval Bl Holesls Yot :

Qewor yta®ls Bl ezat ol YaueiRil:

@ 2 [dewol adladl @Qeudl Hasu WA eRdlell dlat B, WA UM Ayl o dla A G,
Beteel il ual 201112 elag RNeA. B BrauMi udalctoll AHANMA ML 4 sl 6L 2l A Be
iR0toll A ictoll vl Wss eaiad NS, Gelswl 313, 10 A10i2 2094 ol 20 1A 2092,

(1R (oot ot 51 2 oll ¢ Hi, AR 53 RBAE 360)0] olti, Actl, stetoll w0l (el U 8l&te]f oitn).
Sl detveitell ctdlu, wort ctdlut adl? yells Wl Aei®d visuzlui oo,

(13)  wdclAHl Aol viotil (sH-¢) BBelA cutotz, dllall 52012 AcllBs(F2otl ol SlEl Al MHAOUA
uYsuQ ealaial, Bell AolBld s9ud A A olloidal 2w vaule 23 3 sdcd A B scatel B,

(L¥)  5H-0 HU %L UR Slelletl $1RAL clelld 22 o2 Slettott 51201 BeIcll ol 518 $LR012 $2% UR JlR&lx? Slall
el BeAW 524,

AW 8- ML UG So0ett sUAR WBelletotl AHAUO ER2Uet el R S @ Asll Boldl
uuctoll B,
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